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VERNON TEACHERS’ ASSOCIATION
4004-31 STREET   VERNON   BC    V1T 5J6   TELEPHONE (250) 542-0456    FAX (250) 542-0546
www.members.shaw.ca/VTA/
Workshop Proposal

Save this as a Word document with your name to your computer (example:  B. Kisilevich Workshop Proposal). Then send an email to prodchair@shaw.ca and attach your document to that email.

	Date submitted:
	March 17, 2005
	From: 
	     



(optional) attach a black and white digital portrait.


Note the following:

1. Your portrait must be taken against a plain, blank wall.

2. The photo size and resolution must be:  2”x 2 “ 300dpi or 5” x 7“ 72dpi.

3. The file format can be .tif, .eps or .jpg
4. Mac or PC is acceptable

	Title of Workshop: 
	     

	

	Workshop Fee (if any):
	     


Description of Workshop as you would wish it to appear on our site: (80 words max.)

	Enter description here (80 words maximum)
     
Any special instructions for participants must be included in this description e.g. Bring…., Clothing, food, materials etc… 




	REGISTRATION LIMIT:   
	Enter  number of participants        or NO LIMIT   FORMCHECKBOX 



Biographical Information which you wish to appear with your workshop description: (40 words max)

	Enter your Biography here (40 words maximum)

     

	Workshop Needs:

     


	Do you require:
	Tables
 FORMCHECKBOX 

	Chart paper
 FORMCHECKBOX 


	
	Transparencies
 FORMCHECKBOX 

	O/H pens 
 FORMCHECKBOX 


	
	Chart markers 
 FORMCHECKBOX 

	Regular felts 
 FORMCHECKBOX 


	
	Masking tape 
 FORMCHECKBOX 

	Pencils 
 FORMCHECKBOX 


	
	Photocopying 
 FORMCHECKBOX 

	Name tags 
 FORMCHECKBOX 


	
	Audio Visual Equipment
	

	
	Screen
 FORMCHECKBOX 

	Extension cord
 FORMCHECKBOX 


	
	Overhead projector
 FORMCHECKBOX 

	Portable audio tape
 FORMCHECKBOX 


	
	CD player
 FORMCHECKBOX 

	TV
 FORMCHECKBOX 


	
	Video
 FORMCHECKBOX 

	

	
	

	You must provide:

	Your own laptops and projector for 
powerpoint presentations

	
	Computer labs are available at some school sites

	
	


	List Workshop requirements here 
     


Room Set Up:
Please select a room configuration. You will be met by a host who will help you set up the room for your presentation.

	Horseshoe 
 FORMCHECKBOX 

Classroom 
 FORMCHECKBOX 

Theatre seating 
 FORMCHECKBOX 
, 
Circle  FORMCHECKBOX 
 


Groups at tables 
 FORMCHECKBOX 
 
Gymnasium 
 FORMCHECKBOX 
 
Outdoors  
 FORMCHECKBOX 




Special Instructions for participants: (i.e. bring .........., wear.........) 


PLEASE INCLUDE THESE INSTRUCTIONS IN YOUR WORKSHOP DESCRIPTION ABOVE.

	List Workshop requirements here 
     


Presentation Schedule: 

You may wish to offer your session once, twice, or you may wish for a full day session. If you are proposing a keynote address, we prefer you to also offer a workshop session in the afternoon. These afternoon sessions tend to be well attended after people have seen you speak in the morning.



Put in order of preference 1st, 2nd, 3rd etc.

	KEYNOTE 
(  9:00 am  9:45 am)
	 FORMCHECKBOX 

	

	AM   

(10:00 am  11:45 am)
	 FORMCHECKBOX 

	

	PM   

(  1:15 pm  3:00 pm)
	 FORMCHECKBOX 

	

	ALL DAY   
(  9:00 am  3:00 pm)
	 FORMCHECKBOX 

	


How you would like to be introduced at your workshop by the workshop host?

	     


If you are offering a keynote address and an afternoon workshop, include an afternoon workshop description. (80 words max.)

	(80 words max.)

     


Other information


Personal Information 

This information will be used for our event purposes only and will not be shared with outside groups. Your workshop host will use this information to contact you and we may send out a call by email to you inviting submissions for workshops at future events.
	Name

	     

	
	

	Email

	     

	
	

	Website

	     

	
	

	Phone Number

	     

	
	

	Fax

	     

	
	

	Address

	

	
	

	City

	     

	
	

	Province/State

	

	
	

	Postal Code/Zip code
	     

	
	

	Country

	     


Save this as a Word document with your name to your computer (example:  B. Kisilevich Workshop Proposal). Then send an email to prodchair@shaw.ca and attach your document to that email.


Teachers: (to top up their pay)


$150 half day workshops


$250 full day or two half day workshops


External Presenters (keynote addresses negotiated separately)


$250 half day workshops


$500 full day or two half days workshops





Enter any information you wish the selection committee to have when considering your submission.





This may include any special travel arrangements, wheel chair access, specific requests, volunteers, etc… For details of what we cover for expenses see our Pro D webpage � HYPERLINK "http://www.members.shaw.ca/VTA" ��www.members.shaw.ca/VTA� and select the Info for Presenters link.





Workshop Selection  Policy: 





Due to the large number of submissions, not all workshop proposals will be selected. If your workshop proposal is accepted, you will be notified by email. A form describing the details for travel and expenses will be attached. If you do not confirm your attendance within 7 days of your notice of acceptance by telephone or email, we will have to assume you are not accepting the invitation to present. Workshop selections are made 15 work days after the closing date for workshop submissions.
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